


The Ultimate Screenplay Query 


Letter / E-Mail Template 


Hi there, 


Thanks for downloading Industrial Scripts’ U/timate Template Query Letter for 
Screenwriters! 





Part of the skill in writing query letters is to produce them within a structure 
(the structure below is rock-solid), but crucially not make them feel like a lazy 
copy ‘n’ paste job... 


We recommend complementing the copy below with 2-3 personalization ticks, 
particularly early on in the email, that will make the reader feel like they’re not 
being mass-mailed. 


Before we begin looking at the query letter template, it’s worth taking a look at 
this wonderful piece of social media stream-of-consciousness, from a producer 
we know. 


Take a look at what the producer wrote... 
“I’m dispensing free advice to writers today, not that anybody asked... 


A.) Keep your query/cold submission letters tight; | don't need to know 
who else you sent it to, who else is "looking at it right now", what 
random workshops it went through (barring a noted Lab), what awards it 
won at festivals that aren't well known -- I am nota Rep, I'ma 
Producer/Executive. Can't tell you the number of six paragraph emails | 
glaze over at, mentally screaming "WHAT DO YOU WANT; GET TO THE 
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POINT!". Intro; logline; some sense you know what my Production 
Company does; any other attachments, the end. 


B.) Referrals may take work on your end, but they save me a lot of time. 
AND, it's a near-guarantee | will read your script. Who is a good referral? 
You could start by seeing who | tend to communicate with on 
Facebook/Twitter, or who I've made films with past/present. It's not 
impossible to figure out who/what a quality referral is. Your Uncle? Not 
so much. Other Industry Executives? Yes. 


C.) Managers are of huge value. Do not blow off the potential for a 
manager. | just had a conversation with an Agent and we were talking 
about "bandwidth": sometimes there simply are not enough hours, not 
enough brain cells, not enough dollars to pursue something you think is 
OK or is modestly interesting. Look around: everything we do now is 
about time and/or money. Agents have to try and not just sell you as a 
client down the road -- they have to sell you to their colleagues/the 
Agency. It takes a lot of work to get a client a gig, a lot of calls, a lot of 
energy and time. Managers are looking down a long road, very often, 
but the good ones know that and will roll up their sleeves. There are 
dedicated managers who bust their ass for every client, who respect 
writers and writing, and will help you be a better writer; their whole 
professional lives depend on it. | too often hear "| need/want an Agent", 
but trust me, Agents may not have the bandwidth for you; do not look 
down on Managers. They, in turn, may ultimately be your gateway to 
CAA, WME, UTA or ICM.” 


Now, some of the advice above might be considered a little hard-nosed, but in 
our opinion it’s pretty darn close to the truth. 


You’re approaching really, really busy people and you must get to the point, 
and fast. 


Ultimately, bear in mind that writing a great query letter is less about 
concentrating on what YOU want out of it, and everything to do with what the 
producer, agent or manager can get out of it. 
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Think like them... 
Think about the emails pouring in to them... 


Think how your email can a) stand out and b) not waste their time... 


To the Query Letter... 





We’ve divided the query letter below into two parts: 


1. The letter with advice and instruction. 
2. An easy copy-and-paste version. 


Please turn over! 
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Query Email + Notes in CAPS 





Hi 
(FIRST NAME ONLY & MAKE SURE IT’S 100% CORRECT WITH 
ZERO ERRORS!), 


Hope you're well. ((Jerry Maguire over at Dynamite Films (INSERT 
NAME IF POSSIBLE OF THE PERSON WHO CONNECTED YOU OR 
MADE THE INTRODUCTION) felt you’d like to know about my latest 
script, UNTITLED, that)) after 18 months of development, I’m now 
preparing to go out with.) 

(THIS SUGGESTS SUBTLY THAT A) THE EXEC NEEDS TO KNOW 
ABOUT YOUR SCRIPT B) THAT SHE COULD LOSE IT TO ONE OF 
HER COMPETITORS AND C) YOU’RE DEDICATED BECAUSE YOU 
SPENT 18 MONTHS HONING IT BEFORE RELEASING IT). 


I’m a (delete all but one): 


a) Former weapons specialist/nurse/rare books specialist (INSERT 
JOB THAT LENDS YOUR SCRIPT CREDIBILITY) 

b) current script reader for Paramount (INSERT A CURRENT 
INDUSTRY JOB IF POSSIBLE) 

c) Current student on the UCLA screenwriting extension (INSERT A 
STUDENT REF OF NOTE) 

d) Recent semi-finalist in the Nicholl Fellowship (INSERT A 
CONTEST REF OF NOTE) 

e) Ex-(INSERT JOB TITLE) now screenwriting full-time (SUGGESTS 
YOU ARE FULLY COMMITTED) 

f) Screenwriter with 5 spec scripts under my belt now (SUGGESTS 
YOU ARE IN IT FOR THE LONG HAUL) 


and I’ve written a compelling new THRILLER (based on a true 
story/article/book) titled “UNTITLED”. (I negotiated an option on the 
rights back in__ ). 


I’m confident my project offers a point of difference in its sub-genre, 
because 

(IN NO MORE THAN ONE SENTENCE EXPLAIN WHY YOUR 
PROJECT IS “THE SAME, BUT DIFFERENT” IE. WHY AMONG ALL 
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THE HITMAN SCRIPTS OUT THERE IS YOURS EXCEPTIONAL? 
WHAT IS ITS POINT OF DIFFERENCE?) 


Here’s the Logline: 
(the word LOGLINE IN BOLD and THE LOGLINE ITSELF IN BOLD) 


“When a lethal criminal is re-captured and sent back to prison, he 
doesn’t count on the only man alive who he fears — his own father — 
being sent there too...” 

(LOGLINE MUST SET UP THE MAIN CHARACTER(S), CONFLICT, 
AND GIVE AN IDEA OF SETTING). 


In the spiritof COLLATERAL and DAY OF THE JACKAL, UNTITLED is 
a carefully-plotted, tense tale about failure and redemption (INSERT 
YOUR TWO BIG THEMES) that follows (INSERT INTERESTING 
ADJECTIVES) a wild-but-brilliant man, who has been pushing others 
around his whole life. 


{ld love to send you UNTITLED, because | really believe it would be a 
great fit for INSERT COMPANY NAME. / really admired INSERT 
FILM/SHOW THE PERSON MADE RECENTLY, loved its INSERT 
QUALITY YOU ADMIRED, and felt you would respond to this material.} 
— POTENTIALLY DELETE EITHER THIS PARA OR THE ONE ABOVE. 


Would you like to take a look or have your assistant cover it? 

THIS SHOWS YOU ARE AGAIN EMPATHETIC TO HOW BUSY THE 
PERSON IS, AND ALSO THAT YOU UNDERSTAND HOW THE 
BUSINESS FUNCTIONS — THAT MUCH OF THE “FILTER” READING 
WILL BE DONE BY ASSISTANTS. NOTE: THIS IS NOT TO BE USED 
IN ALL CASES, TRY AND DO YOUR DUE DILLIGENCE AND WORK 
OUT WHETHER THE PERSON HAS AN ASSISTANT OR NOT. 


Thanks for your time on this and look forward to hearing from you. 
YOUR NAME, 


EMAIL / PHONE NUMBER 

WEBSITE (ONLY IF IT’S A VERY GOOD ONE!) OR ADDRESS 
(OCCASIONALLY, YOU MAY GET VERY LUCKY, AND A PERSON 
YOU’RE WRITING TO WILL BE FROM THE SAME SMALL TOWN AS 
YOU. THIS IS RARE, BUT IT DOES HAPPEN, AND IT GIVES YOU AN 
INSTANT “IN”. BUT GO ONE WAY OR THE OTHER. EITHER LIST 
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THE SMALL TOWN AND HIT AND HOPE, OR PAY A FEW BUCKS 
FOR AN LA OR NEW YORK OR LONDON ADDRESS TO DISPLAY 
THAT YOU'RE ALREADY “IN THE GAME”. OR JUST DON’T LEAVE 
AN ADDRESS) 


CV ATTACHED 


REMOVE ALL OTHER SIGNATURES INCLUDING B.A./M.A., YOUR 
PROD CO. “LITTLE CHICKEN FILMS”, YOUR FACEBOOK LINK, ANY 
“ZANY” IMAGES, YOUR TITLE OF “SCREENWRITER AND 
DIRECTOR”, AND EVERYTHING ELSE. 


STRIP IT ALL AWAY. 
KEEP IT CLEAN, SUPER-PROFESSIONAL AND MINIMALIST. 


Developing a script? You'll need professional support. Check out our 20 Script Development services 
here > https://industrialscripts.com/script-coverage-services/ 





Query E-Mail (copy and paste) 





Hi S 
Hope you're well. over at felt you'd like to know 
about my latest script, , that after of development, 


I’m now preparing to go out with. 


’ma former and current for 
and this is my ____ spec script. 


I’m confident my project offers a subtle point of difference in its sub- 
genre, because 


Here’s the Logline: 


“When a 
In the spirit of and , UNTITLED is a about 
that follows a who has _, and now 


I'd love to send you UNTITLED - | believe it would be a great fit for 
. | really admired , loved its , and feel 
you would respond positively to this material. 


Would you like to take a look, or have your assistant cover it? 
Thanks for your time on this and look forward to hearing from you. 


___ @gmail.com / 310 868 999976 
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YOUR FINAL CHECKLIST: 


- ls the e-mail perfectly formatted/presented with zero errors? 

- Is the person’s name and their company 100% correct? 

- Have you made a couple of extra efforts to make the email appear 
original rather than a template? 

- ls it easy to read, easy on the eye, with the logline in bold? 

- Is the logline as strong as possible? Hone it, then hone it again. 

- Are your references or inspiration points realistic? (ie. we all wish we’d 
written THE GODFATHER or TWELVE ANGRY MEN or THE SOCIAL 
NETWORK...! Instead choose “high mid-table” films or shows - ones that 
aren’t iconic but are very well thought of). 

- ls your query letter nice and brief? Bear in mind you are targeting people 
who receive hundreds of emails a day — do not write an essay. 


And finally, the ultimate checklist of all...(drum roll)... 


IS YOUR SCRIPT ACTUALLY GOOD ENOUGH TO GO OUT WITH YET??! 


Remember, this is your audition. 
If your query letter does its job, you’re into the bigger leagues. 
You won yourself a shot. 


The problem then is - your script better then be good. 





Because if it’s not, future emails will go unopened, calls unreturned...that first 
impression is critical. 


Check out the quote below from Hollywood literary manager Jake Wagner: 
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6G You have to put your best foot forward as a screenwriter. It's got 


to be your best work, the best version of your script. 


I get query emails a lot, and I remember everyone's name. If 
someone queries me and I like the logline, I'll request the script 


and give it 15 pages. If it hooks me, I'll keep reading. 

If not I'll quickly Pass. 

If someone gets in touch again, and I didn't like their first script, 
I won't even answer. You really have to put your best foot 


forward..." 


Jake Wagner, Literary Manager, Good Fear + Film 





It can, without being over-dramatic, make or break a career (particularly in this 
digital age where script coverage is so easily stored and shared, over years). 


Here at Industrial Scripts we regularly deliver an “acid-test” type of script 





report to our clients, which tells them whether their script is ready to go out to 
agents or not. They love it. 


We call it our Dry-Run Report, and you can find out whether YOUR script is 





ready to go out or not, here or at the link below... 


Thanks for reading and we hope you use the broad brushstrokes of this 
template to craft your own superb, succinct, “must-open” query letters! 


Team IS xw 


As a screenwriter, Don't blow it. 
you might only get 


. Ek cLICK to view our 20 
one shot to impress... 


script analysis services. 
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